Agreement for Legal Services - Hourly Rates
This Agreement for Legal Services is made and effective [Date]
, by and between [Firm]
 ("Firm") and [Client]
 ("Client").  

1. Purpose
.
Client retains Firm to represent Client, and Firm agrees to provide legal services and represent Client's interests, all according to the terms set forth in this Agreement.  

2. Subject Matter
.
The Firm will represent Client with respect to the following matters:  [Service Matter(s)]
 

3. Other Matters
.
This Agreement contemplates that Firm will represent Client only with respect to the matters described above.  Any other matters, except those incidental to and necessarily related to the covered matters, shall not be performed by the Firm without the prior written authorization of Client.  

4. Primary Attorney
.
Firm and Client agree that [Primary Attorney]
 ("Primary Attorney") shall be the Firm's attorney principally responsible for handling matters on behalf of Client.  However, to insure that Client receives the best possible representation at the most reasonable fees, Primary Attorney shall, where appropriate, delegate work involving Client to one or more of the Firm's other partners, associates or paralegals, where such delegation will not unreasonably compromise the services provided to Client.  In the event of such delegation, Primary Attorney shall remain responsible for overseeing the work and assuring proper performance.  

5. Fees
.
A.
Client agrees to pay the Firm for legal services at the following hourly rates:


Services Performed By
Rate per Hour

Primary Attorney

[Primary Attorney Rate]


Partner



[Partner Rate]


Junior Partner


[Junior Partner Rate]


Associate


[Associate Rate]


Paralegal


[Paralegal Rate]

B.
The hourly rates in subsection A. above are subject to change from time to time.  Firm agrees to notify Client in writing at least thirty (30) days before the effective date of any change in the above rates.  

C.
The applicable hourly rates shall apply to all of the services to be provided pursuant to this Agreement unless otherwise agreed in advance by Client and Firm.  For example, Client and Firm may agree that specific services or a particular project will be provided by Firm at a fixed charge.  

D.
Firm agrees to provide a statement to Client monthly for each month that services have been performed or if any amount is owed by Client.  Firm's statements shall reflect at least the following information:  date the services were performed; name of individual performing the services; brief description of services performed; time spent performing the services; the charge for each service item.  The minimum time unit for billing any services shall be one tenth (0.1) of one hour.  

6.  Costs and Expenses
.
Client shall be responsible for reimbursing Firm for its direct costs incurred in retaining appraisers, accountants, or other similar professionals on behalf of Client, but only if Client has approved such hiring in advance.  Client shall also be responsible for the following additional out-of-pocket expenses of Firm:  [Reimbursible Expenses]
.  

7.  No Guarantee
.
Firm agrees to use its best efforts in representing Client and to perform all services in a professional, diligent, business-like manner.  However, Client recognizes that Firm cannot guarantee a particular result or outcome of any matter.  

8.  Termination of Services
.
Firm may terminate this Agreement and its representation of Client if Client is in breach of any of its obligations in this Agreement or if the Firm is required to withdraw from representation of Client in accordance of the rules of professional conduct applicable to Firm.  Client may terminate this Agreement at any time subject to Client's obligation to pay Firm for services rendered pursuant to this Agreement.  

9. Notices
.  
Any notice under this Agreement shall be effectively given upon deposit in the United States mail, postage prepaid, or by recognized overnight delivery service, and addressed as follows (or at such change of address given by one party to the other in writing after the date hereof):  

If to Firm:
[Firm]


[Firm's Address]

If to Client:
[Client]


[Client's Address]

10. No Assignment
.  
The parties agree that neither party may assign or transfer any rights and obligations under this Agreement, directly or indirectly except upon the prior written consent of the other party.  Subject to the foregoing, this Agreement shall be binding upon and inure to the benefit of the parties hereto, their successors and assigns.

11.  Final Agreement
.  
This Agreement includes the entire understanding and agreement between Client and Firm on the subject matter hereof.  This Agreement may be modified only by another writing signed by both Client and Firm.

12. Headings
.  
Headings used in this Agreement are provided for convenience only and shall not be used to construe meaning or intent.

In witness whereof, the parties hereto have caused this Agreement to be executed as of the date first above written.  

[Firm Signature Block]

[Client Signature Block]

[Firm Signature Block]

[Client Signature Block]

[Firm Signature Block]

[Client Signature Block]

[Firm Signature Block]

[Client Signature Block]

�PAGE \# "'Page: '#'�'"  ��WHAT


Enter the date that the Agreement is made legally effective.








HOW


This date will probably be on or about the date the parties sign the Agreement.


�PAGE \# "'Page: '#'�'"  ��WHO


The Firm is the law firm or the solo practitioner that has agreed to represent the Client.  LegalPoint assumes the Firm is a partnership, but it could also be some other type of organization, or an individual.


�PAGE \# "'Page: '#'�'"  ��WHO 


The Client is the person or business that is retaining the law firm.  LegalPoint assumes the Client is an individual.


�PAGE \# "'Page: '#'�'"  ��This section provides a simple statement of the basic purpose of the agreement:  The Firm agrees to represent the Client and provide legal services.


�PAGE \# "'Page: '#'�'"  ��In this section, the parties define the matters or projects that Firm will handle on behalf of Client.  It is important that the project to be undertaken is accurately and fully described so that the Firm does not later claim that some work is not covered in the flat fee.


�PAGE \# "'Page: '#'�'"  ��WHAT


Enter a description of the matters or items that Firm will work on for Client’s benefit.  








WHY


It is a good idea to identify the things that the Firm will do for Client.  It is not meant to be a detailed description or a step by step game plan for the way that matters will be transacted.  Rather, it is designed to help insure that there is agreement between the Client and the Firm on the most fundamental aspects of the work that the Firm will be doing.  








HOW


The description of the matters need not be long and involved.  However, where important details are known, it is best to make them clear.  








SAMPLE TEXT


"The Firm will defend Client against claims made by John and Margaret Smith for personal injuries and property damage suffered in an automobile accident on November 5,1994, in Seattle, Washington."





"Firm will assist Client in negotiating the sale of Client’s home to Jennifer Brown, including drafting and/or reviewing appropriate documents and representing Client at the closing."


�PAGE \# "'Page: '#'�'"  ��This section makes clear that Firm is representing Client only with respect to the described claim.  If Client requires representation on any other matter, Firm is not agreeing to provide any  services unless authorized to do so in writing.  Except for the smallest matters, it is probably best for Firm and Client to enter into a separate agreement with respect to any additional services to be provided or other claims that will be pursued.


�PAGE \# "'Page: '#'�'"  ��This section establishes the name of the primary attorney responsible for handling Client’s claim.  If it is a one attorney firm, this section could be deleted.  However, it is possible that a solo practitioner will add lawyers during the time he or she represents Client.  It may be helpful to leave this section in to handle that situation.  If you do delete it, do not forget to renumber the remaining sections.


�PAGE \# "'Page: '#'�'"  ��WHAT


Enter here the name of the attorney who will be primarily responsible for handling Client’s work.  








WHY


When hiring a one or two person law firm, identifying the attorney that is responsible for handling Client’s matter is not difficult.  However, as the size of the law firm grows, it is sometimes a problem identifying the attorney that is responsible for the successful conclusion of Client’s matter.  Naming the "Primary Attorney" here helps to insure that there is no confusion about who is responsible for dealing with and handling Client matters.  It does not prevent the Client from talking to other attorneys, nor prevent other attorneys from talking with  Client.  However, it does insure that there is one attorney responsible for overseeing Client’s work and insuring that the strategic and legal decisions made on Client’s behalf are appropriate and consistent.  








ADDITIONAL INFORMATION:


In large law firms, it is not unusual for a senior attorney in the firm to be the principal point of contact, while the actual work may be performed by one or more junior members of the Firm.   While these junior members are usually less experienced than the senior members, their salaries, and therefore their hourly rates, are much less than the senior partners.  As long as the Primary Attorney oversees the work and makes sure that it is properly performed, there should be no adverse effect on Client.  If Client does experience problems with another attorney, the Primary Attorney provides a point of contact to resolve those problems.


�PAGE \# "'Page: '#'�'"  ��This section sets forth the amount of the hourly fees to be paid by the Client.  It allows for the Client and the Firm to establish fees according to the seniority of the attorney that is doing the work.  Note that if you can strike such a deal, you may modify this provision to include a “cap” on the total amount that the Firm will charge for the entire project.


�PAGE \# "'Page: '#'�'"  ��WHAT


Enter the amount of the hourly rate to be paid to the Primary Attorney.  








HOW


The Primary Attorney is the attorney that the Client will most often deal with, especially early in the relationship.  The Client must make sure that the appropriate hourly rate is established.  The rate should be specified as the hourly rate.  All that is required is to insert the dollar amount in number form.  For example, enter "$175.00 per hour".


�PAGE \# "'Page: '#'�'"  ��WHAT


Enter here the regular hourly rate that Client will pay for work done by regular partners in the Firm.  








WHY


Most law firms are partnerships.  Admission to the partnership, and thus the right to share in the profits, is determined by the partnership.  Other attorneys who simply work for the partnership and are paid a salary are usually called "associates".  It is important to specify the rate that will be paid to a partner, as opposed to other attorneys in the Firm.  








HOW


Insert the hourly rate for partners in number form.  For example, "$150.00".


�PAGE \# "'Page: '#'�'"  ��WHAT


Insert here the amount of the hourly rate that will be paid for work performed by junior partners.  








WHY


Many firms, especially larger firms in big cities, have a "two tier" partnership structure.  That means that more senior, experienced attorneys, sometimes referred to as the "senior partners", take a larger share of the profits than the newer members of the Firm, usually called "junior partners".  Because the hourly rates for the different kinds of partners may be significant, insert here the amount of the hourly rate for a junior partner.  








HOW


Enter the amount of the hourly rate for a junior partner in number form, such as "$125.00".  If the Firm does not differentiate between senior partners and junior partners, you may enter the phrase "not applicable", or simply delete the reference to "junior partner" in the document.


�PAGE \# "'Page: '#'�'"  ��WHAT


Enter here the amount of the hourly rate for work done by an associate.  








WHY


The hourly rate for an associate, that is a newer, younger attorney with the Firm, is almost always less than the hourly rate for more senior attorneys.  The Client will want to make sure that it takes advantage of the lower hourly rates provided by associates.  








HOW


Enter the hourly rate for associates in number form, such as "$100.00".








ADDITIONAL INFORMATION


Associates normally work under the direct supervision of a more senior attorney in the Firm.  However, those senior attorneys do not always review every item prepared by an associate.  Consequently, if a Client encounters problems in work prepared by an associate, or if the associate, because of his or her lack of experience, is spending too much time on Client matters, the Client should speak with the primary attorney.


�PAGE \# "'Page: '#'�'"  ��WHAT


Insert here the hourly rate for work done by a paralegal.  








WHY


A paralegal is a person that, although not licensed to practice law, has special training or expertise that enables the paralegal to perform certain tasks that might otherwise be performed by an attorney.  Paralegals are almost always closely supervised by attorneys in the law firm.  The hourly rates for these individuals are usually relatively reasonable.  Even the most expensive, seasoned paralegals rarely charge in excess of $75.00 an hour.  








HOW


Enter the amount in number form, such as "$50.00".  








ADDITIONAL INFORMATION


Clients may want to discuss with the law firm the opportunities to use paralegals to perform services, and thereby reduce legal fees.  If your attorney does not use paralegals, ask if it makes sense for a paralegal to perform some of the tasks that may now be performed by a lawyer at a more expensive rate.


�PAGE \# "'Page: '#'�'"  ��Law firms generally pass through certain out-of-pocket expenses to their clients.  This section explains what items the Client must pay.  The trend in the last few years is for many larger law firms to separately charge for many items, including secretary’s overtime and other items.  This section provides an opportunity for the Client and the Firm to spell out in detail all of the expenses that Client will be responsible to pay.


�PAGE \# "'Page: '#'�'"  ��WHAT


Enter here the other expenses (in addition to those already mentioned in this section) that Client will be responsible for paying.  








WHY


Many Clients are surprised to find that, in addition for substantial charges for a lawyer's time, they are also charged for many unforeseen out-of-pocket expenses.  It is only fair that those individual items be specified here.  Identifying these expenses also better helps the Client compare the total cost of the Firm’s services to other firms. 





Some firms charge very few additional items to their clients, while others seem to charge for everything.  Big law firms in major cities have been known to charge separately for secretarial time and for the cost of heating and air conditioning when working after normal business hours.  Some firms charge for these items at their cost, while others "mark them up" to cover overhead costs and to make a profit.  To avoid surprises, establish the rules for these kinds of charges here.








HOW


The Firm should disclose to the Client what items might be charged to the Client.  Like the matter of fees, these items are negotiable.  Clients should ask for the fewest number of items to be charged, and always at the Firm’s cost, without mark-up.





Specify the expense items for which the Firm may charge the Client.  If Client will not be responsible for any of these items, type in "none".








SAMPLE TEXT


"long distance phone calls, overnight delivery services (only where necessary), photocopy charges and reasonable and necessary computer assisted research.  These items shall be billed at Firm’s direct cost."


�PAGE \# "'Page: '#'�'"  ��No lawyer can guarantee a client a result in any matter.  The client should be wary of attorneys who do make such guarantees.  This section establishes that the Firm does not make any guarantee for the benefit of Client.  The Firm merely promises to perform services in a professional manner.


�PAGE \# "'Page: '#'�'"  ��This section establishes the right of both the Firm and the Client to terminate the relationship at any time.  The Firm is constrained against certain kinds of terminations, particularly in the case of litigation, by applicable rules of professional conduct in the attorney’s state.  If a Firm’s termination results in some harsh or unfair result, Client may want to contact a local state bar association or disciplinary officer to determine if the termination is inappropriate.  





The Client is also allowed to terminate the agreement at any time, provided that the Client must pay fees for services performed.


�PAGE \# "'Page: '#'�'"  ��This section provides for an address of record for each party to send notices to the other.


�PAGE \# "'Page: '#'�'"  ��WHO


The Firm is the law firm or the solo practitioner that has agreed to represent the Client.  LegalPoint assumes the Firm is a partnership, but it could also be some other type of organization, or an individual.


�PAGE \# "'Page: '#'�'"  ��WHO


The Firm is the law firm or the solo practitioner that has agreed to represent the Client.  LegalPoint assumes the Firm is a partnership, but it could also be some other type of organization, or an individual.


�PAGE \# "'Page: '#'�'"  ��WHO 


The Client is the person or business that is retaining the law firm.  LegalPoint assumes the Client is an individual.


�PAGE \# "'Page: '#'�'"  ��WHO 


The Client is the person or business that is retaining the law firm.  LegalPoint assumes the Client is an individual.


�PAGE \# "'Page: '#'�'"  ��This section prohibits either party from transferring any rights or obligations under the agreement to anyone else.  Even without this provision, the Client is protected because the law does not permit a firm to assign a client's work to another law firm without that client’s permission. Even though clients are protected by these laws, this provision may still be valuable.  It provides a basis for a breach of contract claim if there is an assignment made without Client’s permission.  





The Firm is also protected from an assignment by the Client.  This could be bad for the Firm, as it may find itself working with a Client that it does not know or creates a conflict with another Client.


�PAGE \# "'Page: '#'�'"  ��This section makes clear that it embodies the entire understanding on representation between the Client and the Firm.  While it protects both parties, it is particularly helpful to the Client, as it requires the Firm to follow certain steps with regard to raising hourly rates and other matters.


�PAGE \# "'Page: '#'�'"  ��This section is designed to prevent an argument by either party that the section headings used in the agreement somehow are intended to lead to a particular construction or interpretation of the terms of the agreement.


�PAGE \# "'Page: '#'�'"  ��WHO


The Firm is the law firm or the solo practitioner that has agreed to represent the Client.  LegalPoint assumes the Firm is a partnership, but it could also be some other type of organization, or an individual.


�PAGE \# "'Page: '#'�'"  ��WHO 


The Client is the person or business that is retaining the law firm.  LegalPoint assumes the Client is an individual.


�PAGE \# "'Page: '#'�'"  ��WHO


The Firm is the law firm or the solo practitioner that has agreed to represent the Client.  LegalPoint assumes the Firm is a partnership, but it could also be some other type of organization, or an individual.


�PAGE \# "'Page: '#'�'"  ��WHO 


The Client is the person or business that is retaining the law firm.  LegalPoint assumes the Client is an individual.


�PAGE \# "'Page: '#'�'"  ��WHO


The Firm is the law firm or the solo practitioner that has agreed to represent the Client.  LegalPoint assumes the Firm is a partnership, but it could also be some other type of organization, or an individual.


�PAGE \# "'Page: '#'�'"  ��WHO 


The Client is the person or business that is retaining the law firm.  LegalPoint assumes the Client is an individual.


�PAGE \# "'Page: '#'�'"  ��WHO


The Firm is the law firm or the solo practitioner that has agreed to represent the Client.  LegalPoint assumes the Firm is a partnership, but it could also be some other type of organization, or an individual.


�PAGE \# "'Page: '#'�'"  ��WHO 


The Client is the person or business that is retaining the law firm.  LegalPoint assumes the Client is an individual.





