SPECIAL POWER OF ATTORNEY

KNOW ALL MEN BY THESE PRESENTS, that I [Grantor]
, of [Grantor's Address]
 do hereby make, constitute and appoint [Attorney]
 of [Attorney's Address]
 my true and lawful attorney for me and in my name, place and stead, and in my behalf, and for my use and benefit to exercise or perform any act, power, duty, right or obligation whatsoever that I now have, or may hereafter acquire the legal right, power, or capacity to exercise or perform, but only to the extent set forth below in this Special Power of Attorney:

[Authority to Collect Debts]

[Authority to Handle Real Estate]

[Authority to Deal With Social Security]

[Authority to Sign Contracts]

[Authority to Enter Safe Deposit Box]

[Authority to Deal With Tax Matters]

[Authority to Deal With Business Matters]

[Authority to Deal With Retirement Plans]

[Authority to Make Gifts]

[Compensation of Agent]

I grant to said attorney full power and authority to do, take, and perform, all and every act and thing whatsoever requisite, proper, or necessary to be done, in the exercise of any of the rights and powers herein granted, as fully for all intents and purposes as I might or could do if personally present, with full power of substitution or revocation, hereby ratifying and confirming all that said attorney, or his substitute or substitutes, shall lawfully do or cause to be done by virtue of this power of attorney and the rights and powers herein granted.

No person shall be required to inquire as to the circumstances of the issuance or use of this instrument or as to the disposition of any proceeds paid to my attorney based on this instrument.

If this Special Power of Attorney is terminated by operation of law, any person acting in reliance upon it without notice of such termination shall be held harmless.

IN WITNESS WHEREOF, [Grantor]
 has executed this Special Power of Attorney on _____________________ at _________________________________.



_________________________________



[Grantor]

Acknowledgment

State of _______________________
)






) ss

County of _____________________
)

On this ___________________, before me personally appeared [Grantor]
, to me known to be the person described in and who executed the foregoing instrument and acknowledged to me that [Grantor]
 executed the same as [His/Her]
 free act and deed.


___________________________________


Notary Public
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The Grantor is the person appointing the Attorney to act on his or her behalf.  The grantor should have the legal capacity to make a contract.  This means the grantor should be at least 18 years old, cannot have been judged incompetent, and cannot be subject to fraud or duress in granting the power of attorney.








IMPORTANT TIP


When filling in the Grantor's address, be sure to include the street address, city, county and state.  This will help to ensure that there is no confusion about the identity of the person granting the power of attorney.  For example:  "5000 Peachtree, Atlanta, County of Fulton, Georgia".
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The Grantor is the person appointing the Attorney to act on his or her behalf.  The grantor should have the legal capacity to make a contract.  This means the grantor should be at least 18 years old, cannot have been judged incompetent, and cannot be subject to fraud or duress in granting the power of attorney.








IMPORTANT TIP


When filling in the Grantor's address, be sure to include the street address, city, county and state.  This will help to ensure that there is no confusion about the identity of the person granting the power of attorney.  For example:  "5000 Peachtree, Atlanta, County of Fulton, Georgia".
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The Attorney is the person being appointed by the Grantor.  The Attorney will have the authority to act on the Grantor's behalf.  Note that the word "attorney" is not used here to mean "lawyer".  Almost anyone can be appointed an attorney by a power of attorney.  The person does not need to be a lawyer.





Take care in selecting your attorney.  The person you choose should be someone you trust and can rely on to use good judgment.  If you have given the person specific instructions, you should be confident that the person will act within your instructions.  Be aware that if the attorney exceeds his or her authority, and signs a contract that you did not desire, you may be bound to the contract anyway.  If the person dealing with your attorney had no reason to believe that he or she was exceeding the authority you granted, the contract is binding.  You may still have the right to sue your attorney for exceeding his or her authority, but this is usually a very unattractive option.  








IMPORTANT TIP


When filling in the Attorney's address, be sure to include the street address, city, county and state.  For example:  "1500 Main Street, Detroit, County of Wayne, Michigan".
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This optional clause gives your attorney authority to deal with a number of financial matters.  In particular, your attorney may collect amounts owed to you, pursue claims, and settle claims in dispute.  After collecting amounts owed to you, the attorney may invest those funds for your benefit.








HOW


If you want to grant this authority, type "Grant authority to collect debts."  If you do not want to grant this authority, type "Do not grant authority to collect debts."  





Remember that you also can also use this authority language and then modify it to fit your needs.
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This optional clause enables your attorney to deal with a broad range of real estate matters.  The authority is limited to real estate you own or acquire after the authority is granted.  For example, your attorney may mortgage your real estate or lease it to someone else.  While your attorney may exchange your real estate, he or she is not authorized to make any new purchases.








HOW


If you want to grant this authority, type "Grant authority to handle real estate."  If you do not want to grant this authority, type "Do not grant authority to handle real estate."





Remember that you also can also use this authority language and then modify it to fit your needs.
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This optional clause allows your attorney to deal with Social Security, Medicare, and similar government private programs.





This particular authority is most commonly granted with a durable power of attorney, to avoid problems with these matters if you become incapacitated.  However, the authority may still be useful in this Special Power of Attorney, particularly if you want your attorney to resolve outstanding problems.








HOW


If you want to grant this authority, type "Grant authority to deal with government agencies."  If you do not want to grant this authority, type "Do not grant authority to deal with government agencies."





Remember that you also can also use this authority language and then modify it to fit your needs.


�PAGE \# "'Page: '#'�'"  ��WHAT


This optional clause allows your attorney to sign and deliver a variety of documents on behalf of the Grantor.  In addition to contracts, the attorney is authorized to sign deeds, checks, notes, stock certificates and many other documents and instruments.








While it is likely that this power covers documents an attorney will need to sign, review the language carefully to make sure that the power granted is appropriate for your situation.








HOW


If you want to grant this authority, type "Grant authority to sign contracts."  If you do not want to grant this authority, type "Do not grant authority to sign contracts."





Remember that you also can also use this authority language and then modify it to fit your needs.
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This optional clause authorizes your attorney to enter your safe deposit boxes and other private storage areas.  Your attorney is also authorized to examine and remove the contents of these storage areas.








HOW


If you want to grant this authority, type "Grant authority to access safe deposit box."  If you do not want to grant this authority, type "Do not grant authority to access safe deposit box."





Remember that you also can also use this authority language and then modify it to fit your needs.


�PAGE \# "'Page: '#'�'"  ��WHAT


This optional clause authorizes your attorney to act on your behalf in tax matters.





Be aware that the Internal Revenue Service, and often state taxing authorities, have their own unique power of attorney forms.  The Internal Revenue Service may not be required to accept your form of power of attorney, and may demand that you execute IRS form 4848 or other form before it will deal with your representative.








HOW


If you want to grant this authority, type "Grant authority to handle tax matters."  If you do not want to grant this authority, type "Do not grant authority to handle tax matters."





Remember that you also can also use this authority language and then modify it to fit your needs.
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This optional clause permits your attorney to deal with any business matters.








HOW


If you want to grant this authority, type "Grant authority to handle business affairs."  If you do not want to grant this authority, type "Do not grant authority to handle business affairs."





Remember that you also can also use this authority language and then modify it to fit your needs.


�PAGE \# "'Page: '#'�'"  ��WHAT


This optional clause authorizes your attorney to deal with your retirement plans, life insurance and other similar matters.  While this authority would not permit your attorney to establish a new plan, he or she could purchase life insurance for you or make charitable gifts of your property.








WHY


This authority is most common with durable powers, as you may desire that your attorney deal with these matters if you are incapacitated.  However, it may be appropriate for your needs.  For example, you may be traveling or out of the country during the short period of time that your employer has designated for selecting options under a retirement plan.  Granting this authority would enable your attorney to handle these matters while you are gone.








HOW


If you want to grant this authority, type "Grant authority to handle retirement affairs."  If you do not want to grant this authority, type "Do not grant authority to handle retirement affairs."





Remember that you also can also use this authority language and then modify it to fit your needs.
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This optional clause authorizes your attorney to make gifts of property.  Many people use the Special Power of Attorney to (among other things) make gifts of the grantor's estate to reduce property taxes.








WHY


Typically, this grant of authority is better left to durable powers, for estate planning purposes.  However, you may want to grant it in a Special Power of Attorney.  For example,  you may want to make a gift of real estate to one of your children, but you will be out of the country when it is time to sign and deliver the deed.  By granting this authority, you enable your attorney to sign the deed and deliver it to your child in your absence.








HOW


If you want to grant this authority, type "Grant authority to make gifts."  If you do not want to grant this authority, type "Do not grant authority."





Remember that you also can also use this authority language and then modify it to fit your needs.
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Select whether or not your attorney will be compensated for his or her services.  This would allow your attorney to draw compensation from your accounts.








HOW


If you want your attorney to be compensated, type "My attorney shall be authorized to draw compensation."  If you do not want to grant this authority, type "My attorney shall not receive any compensation."





Remember that you also can use either option and then modify it to fit your needs.
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The Grantor is the person appointing the Attorney to act on his or her behalf.  The grantor should have the legal capacity to make a contract.  This means the grantor should be at least 18 years old, cannot have been judged incompetent, and cannot be subject to fraud or duress in granting the power of attorney.








IMPORTANT TIP


When filling in the Grantor's address, be sure to include the street address, city, county and state.  This will help to ensure that there is no confusion about the identity of the person granting the power of attorney.  For example:  "5000 Peachtree, Atlanta, County of Fulton, Georgia".
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When signing the Special Power of Attorney, the Grantor should handwrite the date here.








WHY


In some specific cases, a handwritten date is preferred over a typed date.  It helps to eliminate any doubt that the document was actually signed on this particular date.
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Enter the appropriate pronoun for the Grantor.








WHY


While many pre-printed forms use a generic "his/her" in the notary's acknowledgment, it is better to use the specific pronoun.  Notaries, Recorders of Deeds, and government offices may be uncomfortable with an acknowledgment containing "his/her", and will prefer a document where the pronoun is specific.





