
[Date]

[Landlord]

[Landlord's Address]

Re:  Notice of Termination

Dear [Landlord]
:

I am currently the tenant at [Address of Leased Property]
 (the "Premises") pursuant to a month-to-month tenancy.  This is to notify you that I am terminating that tenancy and will vacate the Premises effective [Date of Termination]
.  Please be advised that the Premises will be returned to you on that date.  I will also return all keys, passcards, and other such items on that date.

[Rent and Deposits]


Very truly yours,


______________________________


[Tenant's Representative]
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Enter the date that you will send the notice.
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LegalPoint assumes the Landlord is a corporation, but it could also be some other type of organization, or an individual.
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LegalPoint assumes the Landlord is a corporation, but it could also be some other type of organization, or an individual.
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Enter the name of the Landlord, or the name of the Landlord's representative, for the salutation.








HOW


Use the name that the Landlord or Landlord's representative uses for business purposes  For example, a Landlord named "William Smith" may be referred to as "Bill" or "Mr. Smith", depending upon your relationship.
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Enter the address of the leased property.  If there is a written lease, use the address or property description provided in the lease.
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Enter the date that the termination is effective.








HOW


Be sure to insert a date at least 30 days after the date that the notice will be delivered.  Also, be sure to give yourself enough time to completely vacate the Premises, including all of your belongings.
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LegalPoint provides an optional phrase which you may want inserted here.  It advises the Landlord that you will continue to make the required rent payments and that you expect a prompt return of your security deposit.  This optional phrase may be inappropriate if no additional rent is owed, or if your lease agreement or local law permits you to apply the security deposit to the last month's rent.








HOW


WHAT


LegalPoint provides an optional phrase which you may want inserted here.  It advises the Landlord that you will continue to make the required rent payments and that you expect a prompt return of your security deposit.  This optional phrase may be inappropriate if no additional rent is owed, or if your lease agreement or local law permits you to apply the security deposit to the last month's rent.








HOW


Insert the following phrase.  Otherwise, leave blank :Do not insert optional phrase."


“Rent payments will be made as required by the month to month tenancy through the termination date.  Please refund to me the Security Deposit at your earliest convenience, but not later that thirty days (30) following the termination date.”
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The Tenant's Representative should always be an individual.  This is obviously the case if the Tenant is an individual, but, even if the Tenant is a corporation, the letter should be sent from and signed by an individual.  This tells the Landlord whom to send any correspondence to, and gives the Landlord some assurance that there is a person they can contact who will be familiar with the situation.





